How can I add a new Easy Internet email account to Outlook 2003?

e Start Microsoft Outlook 2003. If you have not yet installed it, you will
need to do so before continuing with this guide.

* Select E-mail Accounts from the Tools menu.

e If you can't find the E-mail Accounts menu item, it may be hidden. If
Outlook is hiding menu items, the Expand button will be displayed at the
bottom of the Tools menu. Click the Expand button to reveal more
options.
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» Place a dot (by Left-Clicking) in the Add a new e-mail account dotbox.
e Click the Next button.

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

E-mail

(®) add a new e-mail account
(" Wiew or change existing e-mail accounts

Directory

T add a new directary or address book
(" Wiew or change existing directaries or address books
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Place a dot (by Left-Clicking) in the POP3 dotbox.
Click the Next button.
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Server Type
¥ou can choose the type of server vour new e-mail acount will wark, with,

) Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public Folders, and share
docurnents.

(*)POP3
Conneck to a POP3 e-mail server to download your e-mail,
) IMAP

Connect ta an IMAP e-mail server to download e-mail and synchronize mailbox
folders,

CJHTTP

Conneck to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders,

() Additional Server Types
Connect ta another workaroup or 3rd-party mail server,
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Type your name in the Your Name box.
o E-mail messages you send will contain the name you enter here, as
the sender.

Type your e-mail address (your Easy Internet username followed by
@easynet.net.au) in the E-mail Address box.
Type mail.easynet.net.au in the Incoming mail server (POP3) box.
Type mail.easynet.net.au in the Outgoing mail server (SMTP) box.
Type your Easy Internet username in the User Name box.
Place a tick in the Remember password tickbox, and type your
password in the Password box.
o The password will be displayed as a series of * or dot characters.
o Placing a tick in the Remember password tickbox will not negate
the need to enter your password when connecting to the Internet.

Ensure that Log on using Secure Password Authentication (SPA) is

unticked.

Click the More Settings button.
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Internet E-mail Settings (POP3)

Each aof these settings are required to gek vour e-mail account warking,

User Information Server Information

Your Mame: I\I-,:,,_,r Mame Here Incoming mail server (POP3Y: Imail.easynet.net.au

E-mail Address: Iusername@easynet.net.al Cukgoing mail server (SMTR: |mai|.easynet.net.au

Logon Information Test Settings

Lser Mare: Iusername After Filling out the information on this screen, we
recommend you test vour account by clicking the

Password: I****** button below, (Requires network connection)

W Remember password
Test Account Setking:

=

11 Log on using Secure Password
Authentication (SPA)

More Settings ... |
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 Click the Connection tab.

or a 3rd party dialer dotbox.
« Click the OK button.

Internet E-mail Settings

Place a dot (by Left-Clicking) in the Connect using Internet Explorer's

izeneral || Sukbgoing Server| Connection | Advanced

Conneckion

) Connect using my local area network (LARN)

) Connect using my phone line

Modenm

{*) Connect using Internet Explorer's or a 3rd parky dialer
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¢ C(Click the Next button.
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Internet E-mail Settings (POP3)
Each of these settings are required ko get vour e-mail account warking.

User Information Server Information

Your Mame: I\I-,:,,_,r Mame Here Incoming mail server (POP3Y: Imail.easynet.net.au

E-mail Address: Iusername@easynet.net.al Cukgaing mail server (SMTRE); Imail.easynet.net.au

Logon Information Test Settings

Lser Mare: Iusername After Filling out the information on this screen, we
recommend you test vour account by clicking the

Password: I****** butkon below, (Requires network connection)

W Remember password
Tesk Account Setkings ... |

' Log on using Secure Password

Authentication (SPAY More Settings ... |
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¢ Click the Finish button to finish.
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Congratulations!

You have successfully entered all the information required to
setup your accaunk,

To close the wizard, click Finish,

Finish




