How can I add a new Easy Internet email account to Outlook Express?
To add a new Westnet email account to Outlook Express, please follow these
steps:
Step 1

e Open Outlook Express.

e Click on Tools in the top toolbar.
e Click on Accounts.
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Step 2

» Click on the Add button.
» Click on Mail.
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Step 3



Type a name into Display Name - this is the name that will be displayed
when you send someone an email. Typically this will be your name or the
names of the people using the email account, or possibly the name of your
organisation. This does not have to be your Westnet username and can

contain spaces and other special characters.

Click on Next.
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Your Name
When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.
Display name:
For example: John Smith

Step 4

Step 5

Type in your email address (ie. username@easynet.net.au)
Click on Next.
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Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

For example; someons@microsoft.com
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Ensure the My incoming mail server is drop down box is set to POP3.
In the Incoming mail server field, type mail.easynet.net.au



« In the Outgoing mail server field, type mail.easynet.net.au
e Click on Next.
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E-mail Server Names

My incoming mail serveris a [F’OF’S w |Rerver.

An SMTP server is the server that is used for your outgoing e-mail.
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Step 6

e Leave your username.
« In the Password field, type in the password associated with your email

address.

* Click on Next.
» Click on Finish.
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Intemet Mail Logon

Type the account name and password your Intemet service provider has given you.

_
Account name: |usemame [

Password:

Hemember password

If your Intemet service provider requires you to use Secure Password Authentication
(SPA)to access your mail account, select the "Log On Using Secure Password
Authertication (SPA) check bow.

[]Log on using Secure Password Authertication (SPA)




